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DIMUNATION SF-50 




> WASHINGTON, D.C. 20540-2295 



VACANCY 
ANNOUNCEMENT 



v^masegaga^tEBgig ^ o 



OWNING OATl: 

September 17, 1996 



CLOSING DAH (UNLESS EXTENDED;lNQUIU) 
October 1H- .QQfi 



AU HINMUM REQUIUMENTS MUST IEMLT IY; 
October IS. 10<lfi 



THE LIBRARY OF CONGRESS IS AN EQUAL OPPORTUNITY EMPLOYER. WOMEN, 
MINORITIES, AND PERSONS WITH DISABILITIES WHO MEET ELIGIBILITY 
REQUIREMENTS ARE STRONGLY ENCOURAGED TO APPLY. 

C.ENERAL POSITION INFORMATION: 

Title : Chief, Rare Book and Special Collections Division 

(Administrative Librarian) 

SL-1410 (10661) $83,160 -$89,057* 

* The individual selected for this position will receive the applicable locality pay adjustment. 



Position Location: 



Rare Book and Special Collections Division, Public Service Collections, Library 
Services; James Madison Memorial Building 



Type of Appointment : Permanent 

Supervisory, non-bargaining unit position 

Number of Vacancies: One 

BRIEF DESCRIPTION OF DUTIES: 

The Chief provides professional, technical, and administrative direction for all activities of the Rare Book and 
Special Collections Division; sets goals, develops plans and strategies to realize goals, formulates and executes 
budgets, and formulates policies and procedures for the Division. The Chief ensures the collections are 
adequate and responsive to needs of scholars; solicits and negotiates with prospective donors - ; recommends 
acquisitions; develops policy for preparation for use of collections through advanced and effective library 
techniques for arranging, indexing, describing, and. cataloging; develops policy for reference, research and 
bibliographic services; and ensures appropriate maintenance, accessibility, preservation and security for the 
collections. The Chief advises Library officials on policies, procedures and new developments, in the field of 
rare books and special collections; represents the Library at interagency and international meetings in the field" 
and participates in national and international professional organizations which are active in cultural, 
educational, and scholarly work in the field; and carries out and publishes research. The Chief also evaluates 
the Division'^ services; recruits, selects, supervises and evaluates staff; reviews selection decisions. 

Continue on Reverse 



HOWTOAHUr: Tote 
OF 612; a 




* thcOpUMaJ Application fw Federal 
wtw tit an currency em pl oye d by the Library 



Mailinj Addrcu: 



The Ubniy of Coofreti 
Einytoymt m Office - Staffiof/ltecruiimeni Group 
10 1 Indcpcadeace Avenue. SE, 
Washapit, DC 20540-2293 



NOTE: Fart 

7OM034«r«uri 



I antrhiifita of infortnauca aa other Library at Cangttst oppoHBiiilia. please call our office at (2Q2i 
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iiau lite Vacancy Aaaouncemcm Neater at all form 
All ^fikMiem mm be received by the ratal doaiaf daw to receive conktenuon for thil V; 
CWil Service ma tl oot iceujnd. 

All ape iic a tio M aad a mrhmr e n b e co me the property of the Ubnry of Coonea and will net b* 
US. GutEBhip m noihi tar dm 



will not be accepted. 
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Tht tJtrmy •/Cm*?*** is an £fu*J Opportunity Employer 
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VACANCY ANNOUNCEMENT 960173 

performance ratings recommendations for promotions and other personnel actions; provides for training and 
development of staff; resolves deferences among staff members; receives and administers grievances and 
complaints; undertakes or recommends disciplinary action; and furthers the spirit and practice of the Library's 
EEO programs by insuring that the Library's commitments in this area are carried out in all aspects of 
personnel management and administration. 

MINIMUM QU ALIFICATIONS : 

One year of specialized experience at the GS-I5 level in the Federal service, or at a comparable level outside 
(KSA^Tl^birw dem ° nStrateS a minimum level of P rofi *ency in the knowledges, skills, or abilities 

• Knowledge of rare books and special collections and their use in research 

• Ability to plan and manage, directly and through subordinates, an organization and a diverse staff. 

QUALITY RANKING FACTORS ^SAfl 

dullest ^ PrCSemed ln ^ CAPS< ^ Stat£mentS f0lI ° Wing eaCh faCtM relate each fact °' * specific 

** ^^!^P E ° F RARE BOOKS AND SPECUL COLLECTIONS AND THEIR USE IN 

RESEARCH - to serve asthe principal officer for the Library's rare books and special collections 

^"Str' fl?? ^ br0adSideSt PamphietS * Pl3ybiUs ' titie P^. P™ts, photogTphs, 
posters, and med.eval and Renaissance manuscripts, including the largest collection of incunabula in 

the Western Hemisphere; exercise responsibility for the growth and direction of research programs 
publication and exhibit initiatives, collection development, public and scholarly services, control and 
custody of the collections, and cultural programs and special events, including coordinating with 
related activities of the Library, other agencies, and cultural, educational and scholarly institutions and 
organizations, nationally and internationally. 



2. 



i£S£U° PLAN AND MANAgx > DIRECTLY AND THROUGH SUBORDINATES AN 
ORGANIZATION AND A DIVERSE STAFF - to direct the activities of the Division f work wfh 
subordinate supervisors in planning budgets, programs, policies and procedures for the Division- 
evaluate the Dmsiorr-s services; recruit, select, supervise, and evaluate staff; establish performance 
pkns and facilitate the effective performance of staff; provide for training and development of staff 
and insure that all personnel management actions of the Division comply with and further the spirit ' 
and practice of the Library's EEO and AA programs. P 

KNOWLEDGE OF PWNCD7LES OF COLLECTION DEVELOPMENT, COLLECTION 
^S^£ REFERENCE AND RESEARCH SERVICES, AND PROCESSING AND 
ARCHIVING OF LIBRARY COLLECTIONS OF RARE BOOKS AND SOCIAL 
COLLECTION MATERIALS - to develop and recommend policy on the acquisition of collections 
including soliciting and negotiating with prospective donors; assure that collections are prepared for " 
use using advanced archival techniques for arranging, indexing, describing and cataloging and 
develop and recommend policy for the development and use of the Division's materials and the 
provision of reference, research and bibliographic services, including reproduction, conditions of use 
electronic dissemination, and approval of loan material. 

Continue mi Wert Pag* 
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VACANCY ANNOUNCEMENT 960173 

4. ABILITY TO COMMUNICATE AND INTERACT WITH OTHERS - to maintain contacts with 
individuals, private scholars, and representatives of libraries, learned societies and organizations and 
government agencies and institutions to stimulate awareness and increase use of the Library's 
collections and develop programs; represent the Library and participate in national and international 
professional organizations; interact with prospective donors of collections materials and funding; and 
manage the staff of the Division and coordinate Division issues with other Library offices. 

5. ABILITY TO COMMUNICATE IN WRITING - to prepare a variety of administrative and 
technical papers, reports and correspondence, to write scholarly and popular articles about the 
Division and its collections, to edit the work of others. 

HOW TO DEMONSTRATE COMPETENCE ON THE KSA* Aonlicante mnsr ad dress gad KSAtt l a separate 
sheet of Plain paper in order to be coasidered for this vacancy Applicants should not simply repeat entries from their 
employment application in addressing each KSA, but should elaborate on any specific experience (as an employee or 
volunteer), training, educational courses, and awards that demonstrate possession of the identified KSAs. Publications 
are available in libraries and book stores to help guide you in addressing the KSAs. Each KSA must be addressed 
individually and MilSILMQI exceed one page each. ,. 

EVALUATION PROCESS: Applicants are first assessed against the minimum qualifications requirements for the 
position. To be rrdnimally qualified, applicants must demonstrate a minimum level of competence in the knowledge 
skills, and abilities (KSAs) required to perform the duties of the position, and must have the length of time and level of 
education and/or experience as specified in the announcement. Applicants who are minimally qualified will be further 
evaluated to determine the degree to which they possess the KSAs identified as quality ranking factors. These KSAs 
are assigned values for purposes of rating. This rating process will determine who will be referred to the selecting 
official for further consideration. Applicants who foil to submit the required information bj the final dosing date 
will not receive further consideration for this position. 

REMARKS: 

Appointment/retention is subject to a favorable evaluation of an appropriate personnel security/suitability investigation. 
Applicants who are referred for interview must complete a Declaration for Employment (OF-3Q&). 

The selected applicant will be required to file a financial disclosure statement wiuTthe House of Representatives U S 
Congress, in accordance with the provisions of Public Law 95-52 1, Ethics in Government Act of 1978. 



AaU: In order to at considered for a vacancy, you must return this form along with all other 
applicatio n materials. 

INSTRUCTIONS: Please print entrieain dirk Ink. 

1. NAME (last, first, middle initial): , 

2. DATE fmwlh/dav/vetr): 3.SOC1AL SECURITY NUMBER: I L I I . I I 



4. How did you lean about toil vacancy at The Library of Congrew? 
(You may select up to three choices. Enter the appropriate code numbers m die boxes below.) 
Notes The information from this survey will be used to help The Library of Congress (LQ evaluate its recruitment strategics. 



01 - Padonl KMMRh Serviced Fad— 1 Car— f 12 - Ptdml, Stato or Local lob 

13 



02 - Other Hii m tiilm— ino SorvtoM 


03 - Nowapapoi 


Ad 


Uym,pttm 


m apocifr. 


04-MagaaaeAd 


If y«, plea 


ei •pocirjn- 


05 - Prefciiooo 


1 Journal 


Ifyevphi 


m ifMcirjn 


(tf-Radia/TV 




07-Privo*Eni 


**ymm* Offico 


<»- State Eapk 


tymaat Offfco (Uo— ploynoM 


Offico) 




09- MaMritjr/SpKMl Recrajtaaaa* Sora 


10- Library of < 


Coagnai RflomtnoM at School 


or Couooe 




11 - School or CbQogo Cooaorior or Ohor .,- 


Official 





14 - Priaad or Ratafee Working at LC 

15 - Fnand or Ratam Not Workiag at LC 
16-1 

Uym* 



17 - LC Vacancy Aaoo a o ce aw ofc Poatad oa Library of Coogreaa 




20 - LC Vacancy . 

21 - Tataphoae Calls Id The librarjr of 

Coojraw fcaaloyoMol Offico 

22 - Libnrr of Coognao Eaudoynant Hodiao 

23 - Qtbar (apacify) 



The infbnnsuoa requested in Items 5 and 6 below will be used strictly for personnel and ESJ research to help The Library of 
Congress meet the requiremeco of Federal law. You are strongly encouraged to complete mis section, although doing so is 



5. Please categorize yourself in terms of the ractv ethnic gender, and disability categories below. First reed deruutiooTo? 

ootnitions 
rmwaTYi 





of Ante. 

N«* Africa, or fell 
^DISABILITY: 

w of lift'i 



CGaadar I I IK 

1. Malt 1. Y«i 

2.Fomte 2. No 



CYesrofBwthi 
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UNITED STATES GOVERNMENT 

Memorandum 



LIBRARY OF CONGRESS 



DATE: November 10, 1997 



TO 



VIA 



FROM 



Donald L, Scott 
jSsvjuty Librarian of Congress 



4^ 



ien Benitez 
Director of Personne 



Winston Tabb6^ 

Associate Librarian for Library Services 



SUipcr : Pay Level for Chief, Rare Book and Special Collections Division 



Attached is a personnel action recommendation to appoint Mark Dimunation as Chief 
of the Rare Book and Special Collections Division. Mr. Dimunation is presently Curator of 
Rare Books and Curator of Exhibitions at Cornell University. He previously held 
increasingly responsible positions at Stanford University and the University of California at 
Berkeley. Based on his vast rare book experience at three of America's most important 
research libraries, as well as managerial experience in various positions over Ehe last 14 years, 
I recommend mat his salary be $91,106. This will be a significant increase from his current 
salary and will allow for future growth and reward. 



to m 



(S> 



Attachment 



i IF fi i 



20 



- iih< 

x 2 6 mj -it,-. 



,«*li5^J^I5 OJFRK] 
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Libraiy of Congress 
PERSONNEL ACTION RECOMMENDATION 



Nov ? s fejaT 



INSTRUCTIONS; Con^« C Saai aM Aa^C(witha C qiliQnrf I b H fa I » m ,1„rf.- 1 ™ I J ! " - '' -*■'--- 

SecU M B fa far Humat tooww ggSSjSS^ j}.* 1 * ** 0B ^^ * ***"■«• ta -to fa Mock* provided. ; 



jfl. NAME^APS) LAST 

DMDNfillON 
4. Namr: of Action Bccommeadat 



FIRST 
MARK 



MIDDLE 
G 



Exc flppfc - cond {Perm) 



6. ftopntedEffee»weDaeniieliuiw-ifau-. [ iFt m , r , n ' t yj~- 



A Hinh Owe (Ma,, Q»y. Year) 

4/90 /52 






,CLA:Q>de- 



-rWarional 



3. Socul Seamy Number 



B. ^^niteliM apyj. a^priMeLOl w-LnUttuvI U^i*^ Av^m. 

a 60173 

" — . __, I J/J-//: 

FOR miMAH RESOURC ES OFEBATIDHSlIBF.nNrv 



B 



ta Ve tcnn 0-Ho I-Ye» 
[ ) 2 -Reared 



5. DaCcafRcquex 
l_Mj l^tjbofMgnuSi.pirviior C - Cb rfMemid A -Other 

| a/17/96 IjXji-ftovnmt 3- mlCTninint 



IS. FE CLl A~TgS5g5Je 
B -Waived 
C-Z (Covered} 



1 1. Typerf AppoaLl la. op. ujl Glitjzcn HC- Non-US. nM^ 
V 7 I □ C b-niy: 



13- dux. Cede 



, 1 3-3o-9<? 

I^HnfthaencRS" la Fby-jcal 2i: fttD<5 fe 




■#$?* LW9/54 (reviorgi) 
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'.4 



if action ts taken tinder LCR 2014-14.) ™ uiererecuwiw u» person recommended. 



I recommend the appointment of Mark G. Dimunation as Chi*? 
Rare Book- and Special Collections Division, imUnaClan as : Chlef ' 

Mr. Dimunation has served for nearly 7 years as Curator- n * 
Rare Books and Curator of Exhibitions at CoSll Universltv 
Before assuming this prestigious and highly relevant position he 
served as Assistant Chief of the Department of Special Collections 
and Rare Books Librarian at Stanford for five years. in addition 
he served as assistant head of acquisitions at the Bancroft LiSarv 

ror e tS r L5°f h S rary> ° f ^ Unive "ity of California at BirkeKy 
for two and a half years. This combination of rare book experience 
in increasingly responsible positions at three of Americas matt 

^?^ an H " sea f^ l^raries makes Mr. Dimunation by far Jhe Zst 

qualified of all the candidates interviewed. 

In addition to this extremely important rare book experience 
Mr. Dimunation served for nearly three years as Librarian for 
Servxces and Operations at Stanford, where he was responsible for 
all aspects of public services, conservation, security °n5 general 

tnt oS xT In thU P° sitionas «U ^ subsequent on^s for 
the past 14 years, Mr. Dimunation has had substantial 
responsibility for . managing staff, budgets, and services; and 
developing ■refere^ce.and service policies^ services, and 

Particularly impressive and relevant is Mr. Dimunation 's 
TS^Af^^T^ ■ th ? t ° f 3li ° ther cndldrtw-ln successfully 
£S?S3^* • a >K 80lXC - t i ng ^nations of collections and funds for 
collections in the rare book area. At Cornell, for example, he has 
raised nearly SI 3 million for rare book endowments and obtained a 
number of foundation grants for exhibitions, publications and 
digitization relating to rare books. 

Mr Dimunation demonstrated outstanding communication skills 
during the interview. _ He is. an experienced communicator, serving 
on Cornell's Faculty Speaker 'Program for which he has been a 
features speaker r? at meetings' 'throughout the nation. He also has 
extensive experience as a- writer. In the last 'year alone he has 
co-authored the -catalog for an exhibit, "A Legacy of Ideas?" eSitS 
and produced the catalog, "The Instinct of an Artist; has written 



_ti i-k„--- i. 4. j . — - — ~~^- +**- uu oiLiai.; tins wr 

- ^k%' 5^ and ca P tlon s for two other exhibitions; and 
contributed to several brochures and web sites. 

His combination of skills and superior performance in each of 
the areas covered by the quality ranking factors is clearly better 
than those of any other candidate interviewed: - 



22 



